Working with and Editing Templates in FrontPage

You will notice there are editable regions in each page (the text boxes) and non-
editable regions in each page (Menu bars, Title banners). This is because each
page is based on a template. In order to change the non-editable regions, you
will need some proficiency with FrontPage. This section will provide an overview
of what a template does and where templates are stored, however it is worth
noting that you will need to understand both how to develop a Web page and
how to operate in the FrontPage environment in order to start making changes to
the individual templates that make up this E-Portfolio template.

What a template does:

A template is a document you
can use to create multiple pages
that share the same layout. The
template defines editable and
non-editable regions in each
page. To change the content in
the non-editable regions you will
need to open the template, make
the necessary edits, and save
the template before closing it.
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It is also worth noting that
making a major change to your
site, such as adding a
navigational button or picture,
should be done within the
template files. Once you have
changed a template and saved
it, FrontPage will ask you if it
should update the attached files.
The attached files are your .htm
files or Web pages. By clicking
“Yes” when FrontPage asks you
to update the attached files, all of
your Web pages will be updated
based on the changes you made
to the template.

Microsoft Office FrontPage

R? / There s 1 file attached to Templates/Welcome. dwt', Would you lile to update it now?

[Yes H No]

Created by Adam Gibbs & Paul Bass

20




To obtain your templates, open
the Templates folder from your
site map within FrontPage.
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Select the template you wish to
edit. Double click the file to open
and begin editing. Here is a list
of the pages each template
affects.

CDE Template.dwt — The 8 CDE
standards pages.

Info pages.dwt — All of the
personal info pages except the
opening personal info page.
Personal info.dwt — The opening
personal info page.
Welcome.dwt — The welcome

page.
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Creating a New Web Page from a Template in FrontPage

Now that you have created your E-Portfolio, you may want to add future pages.
In order to do this, you will want to create a new page based off of one of the four
templates in your E-Portfolio folder.

1. Create a new page from
an existing template.

e Click File, then click
“New.”
e A Task Pane will

e Click “From existing

Pane.
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A pop-up window will
appear prompting you to
select the appropriate
template you want to use.

e Navigate to “My / ]

Computer.”
e Open the “(S:)
Drive.”
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1. Create a new page from

New from Existing Page

RIX]

an existing template lookin: | () Templates v @ @@ X i E - Tods-
continued... @ c Tlate
yRecent | Dlparsond nfo
Once you are in the (S:) Bosuments | [ welcome
drive, take the following @
steps: Dasktop
e Open the SOE e
Folder.
e Open the E-Portfolio 51}3
Folder My Computer
e Open your personal h% —
folder that you wrmk || 4 fgonen]
created, this should s [T orone [vebror =
be your name.
e Open the Electronic
Portfolio Folder.
e Open the CDE
Standards E-
Portfolio Template
Folder.
e Open the Templates
folder.
e Select the desired
template by double
clicking or by clicking
once and then
clicking the “Create.”
New” button.
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1. Create a new page from
an existing template
continued...

A new file will open with the
layout specified by which
template you picked. You
can now add new content to
this page.

Note: Since you've created
a new page. There will not
be a pre-designed banner
picture at the top. You will
need to create one. See
Step 9. “Creating & Adding
Pictures” tutorial.
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2. Adding a “Title” to your
new Web page:

When your page is
displayed on the Internet,
the “Title” is shown on the
upper left corner of the
browser.

Once you have created a
new Web page, you will
need to specify a “Title” for
your page.
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2. Adding a “Title” to your
new Web page
continued...

In FrontPage switch your
view to “Code.”

Microsoft FrontPage - C:\Documents and Settings\idam Gibbs\My DocumentswarkieP.... [ [0S

T¥pe a gquestion For help -
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[l Web Site [new.htm

<FP:editable>|

<htmlz> L
<!-— gBeginTemplare “Templates/infos2zOpages.dwc” ——> L
<head>

<!-— gBeginEditahle "doctitle” -—3|

<titlesUntitled</title>

<!-- §EndEdicable ——>

<meta http-equiv="Content-Type” content="text/html; charset=iso-8859-1">
<script language="Javaicript’>

Py

function fwloadMerms() {

if (window.fw_menu_0) return;

window. fw_menu_0 = new Menu{“root”,184,17, "Verdana, Arial, Helvetica, sans-serif”
fw_mena_0. addMenulten( Educational Philese *,"location='edphile.htw'™) 2
fu_merna 0. addMermilten ("Teaching Experience acation='rtohexn. htm
fw_menu 0.addMenulten( Empleyument History™, location='emphist.htm
fw_menu 0.addMenulten( Educational History”,”location='edhist.htm
fu_menu 0. addMenultem("Affiliations samp; Drganizations”™,”location='afforg.htm'™)
fw_menm_0.addMenulten| Conferences saup; Presentations”,”location='cent.hta'™):
fu_mer 0. addMermiltem("Teacher Work Sample”, location='work.htm' ™):

£v_meru_0.hideOnMouselut=true;
window.fw_mena 1 = new Menu( root”,540,17, Verdana, Arial, Helvetica, sans—serif”
menu_1. addMermItem{~1.l Plen samp; organize reading-based instruction’ indow
Nggnu_L.addMenultem(”l.Z Develop phonological samp: linguistic skills™, window.
£11 u_1.addMermIten (1.3 Develop reading comprehension”,"window.open('PDFs/13.p[w]

CQoesign B spiit [B cada | Apreview | < | fm |

e At the top of your
code you will see a
line that looks like
this:

<title>Untitled</title>

o Simply add the text
for what you want to
name your page
inside the title tags.

Example:
<title>My New Title</title>

e Save your file.

e You will now see
your new title appear
on the Web browser.

Window Help  Type a question for help
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<htnl>
<!-- #BeginTemplate "Templates/infoszlpages. dwt” --»
<head>
<!-- #Beginfditable "doctitle” --»
titlexly New Title(,ftltle}|
41-- #EndEditable --»
<meta http-equiv="Content-Type” content="text/htunl; charset=iso-§853-1":
<3cript lanquage="JavaScript™s
2=}
function fuloadMenus() {
1f (window. fv menu 0] retucn;

window. v neny 0 = new Memu("root”, 184,17, "Verdana, Arial, Helvetica, sams-gerif”
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3. Save your new page. Save As 27X
e Click File, then Save in: | | CDE Standards E-Partfolio Template V| ) ? ¢ M-
“‘Save As.” I3 _wki_cnf & 4contrt & edphilo
e Make sure your new | | [ _wti_pvt &]sclass &]empkist
page is being saved [CLibrary @Gindins @index
“ ICS)POFs @?tech @perinfa
to your “CDE
Standards E- |5 Templates @Bdemrcv @tchexp
. » @hl Llit @aﬂ‘org @work
Portfolio Template &) zmath &l cors
folder with your other &]3stand &) edhist
Web pages.
e Name the page as
desired, but be sure File name: | wackie htm L | save |
to include “.htm” on
the end of the file Save as type: |AIIDocuments [* ktm,” ktml; ™ zhtm;” zhtml™ b v| [ Cancel ]
name.
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